	
VIKAS – THE CONCEPT SCHOOL     
GENERAL RULES & REGULATIONS :
	i)
	ADMISSION

	Admission is restricted to certain policies of the Management and by conditions of age, ability and conduct. 
At the time of admission the student should be personally introduced by the parent/guardian who will be responsible to the school authorities for his/her studies and conduct. 

	ii)
	ATTENDANCE

	No student shall be absent from class without sufficient reason. Parents/Guardians must clearly state the reason for the absence in the Leave Record of the School Diary.
Students are not allowed to go out of the campus during school hours, including recess time.
Those who absent themselves without prior permission shall not enter the class without the Principal's permission. Unauthorized absence for more than  5 days will lead to removal from the rolls and readmission.
Students of classes XI and XII will have special classes beyond 6:00pm. Therefore, day scholars will have to  make their own transport arrangement. Attendance is compulsory.

	iii)
	DISCIPLINE

	Discipline is an integral part of the learning process. To develop self-control a student must be trained to bridle emotions and impulses, to live in harmony with others, to respect  family traditions, to keep the laws of the    country and the commands of God.
 All students shall be in the school premises a few minutes before the morning bell and take part in the solemn morning assembly in an orderly and respectful manner.
In the afternoon students should be in their classrooms at the first bell and maintain silence. Classes will commence at the second bell.
No behaviour affecting the discipline of the school will be permitted. Students shall keep silence and decorum in the class rooms and corridors. They shall not leave their class rooms or enter any other class room without permission.
Speaking in English is compulsory at the school / hostel , in school bus, in play ground and while waiting at the bus-stop to board the bus.
The school premises and class rooms must be kept clean and tidy. Any damage caused to property of the school or of the other students must be reported to the Principal and will have to be compensated.
Students shall be responsible for the safe custody of their belongings. It is suggested that their names be inscribed on articles like lunch boxes, school bags and umbrellas. Lost articles deposited in the school office must be claimed within a month.
Every student shall endeavour to keep up the high standard of the school by excelling in studies, good manners and deportment. Politeness and courtesy in speech and conduct as well as cleanliness and grace of person are to be cherished.
Students are responsible to the school authorities not only for their conduct in school / hostel  but also for their general behaviour outside.
It is not advisable for students to have too much money or expensive articles in their possession. The school will not be responsible for the loss of such articles. 
No meetings, parties or activities should be arranged without the approval of the Principal. All collections must be made through the office.
Mobile phones will not be permitted on the campus. If found in possession, it will be confiscated. Students are not allowed to bring CDs/ Pendrives/ any other electric or electronic gadgets to school.
No vehicles will be allowed to enter the school compound during school hours.
	iv)Fee Regulations
	


School fees must be paid regularly in three instalments.
 1st instalment : 15th April,                    2nd instalment  : 15th September
                                                              1st  instalment              2nd instalment                                                                                                                                                 
	DAY SCHOLARS
	40,000
	20,000

	HOSTELERS
	50,000
	30,000


Defaulters have to pay a fine of Rs.100/- per day from the last date of payment. Fee once paid will not be refunded under any circumstances. Fee can be paid by local cheques or cash and deposited at the school’s office.   Outstation parents can pay the fee through Demand Draft also.
Students leaving the school in the middle of the session for any reason shall pay the fee in full for the entire academic year. All school dues must be cleared before a student is permitted to sit for the final examination.
Fee receipts must be retained and produced as proof of payment, if needed.
v)  TRANSPORT ( Optional) 
School provides buses for the transportation of the students. School transportation covers only certain areas of the city and only certain routes. As the school bus stops at the prescribed stops that are fixed by the school management,  it is the responsibility of the parents to drop / pick their wards from the bus stop. Parents should get the location of the prescribed stop by our transport incharge ( 9989231919) at the time of admission.  
During the time of special / extra classes / grand test followed by councelling sessions, the students of classes XI and XII will have to stayback in the school beyond 6:00pm. Therefore, day scholars shall make their own transport arrangements.
vi) LUNCH FOR DAY SCHOLARS  :
Lunch / evening snacks will be provided by the school for day scholars.
vii) UNIFORM :
There will be special and separate uniform for class XI students. On all school working days and all functions and outings, students should wear the prescribed school uniform.
viii) PERMISSIONS /  OUTINGS :                                                                                                                           
Self-outing is permitted for boys on specified days.  Girl students will be permitted for outing only with the parent / authorized guardian. Students who are late to report back will attract a penality of Rs.200 per day.
Outing permission has to be obtained from Chief Warden / Headmistress / Principal
ix) Parents can visit their wards every Second Saturday between 5:00pm and 6:00pm but no outing is allowed on this day. No odd hour visits are permitted.
x)PARENTALCO-OPERATION :                                                                                                                                   The active co-operation of parents with the school is an essential pre-requisite for the welfare of the students. Parents can help by enforcing regularity and discipline. They should supervise their child's daily lessons, see that they put in adequate hours of study at home and complete all written and project work. They should also encourage children to participate in co-curricular activities and school functions.
Parents must attend the Open House meetings to get an update on their child's academic progress and conduct. In case the parent is unable to attend the Open House, it must be communicated to the class teacher. Parents must collect the report card within that week. All communications sent from school should be acknowledged.
Parents/guardians are not allowed to enter the class rooms. They can meet teachers only after getting prior permission from the class teachers / lecturer incharge .
Any change in address or telephone number must be intimated to the school.





                                                                           
                                                 * WISH YOU ALL THE BEST *
